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[image: Z:\06 Communications\07 Visual Identity\Logo\ETN Global Logo\LOGO ETN_GLOBAL_PANTONE.jpg]Location, DATE

	
LIST OF PARTICIPANTS

	First Name
	Last Name
	Organisation

	Xx
	Xx
	xx

	Xx
	Xx
	xx



Apologies:
Name, Company 
Name, Company 
Name, Company 


I. AGENDA
1. xxxx
2. xxxx
3. xxxx
· xx
· xx

II. MINUTES
1. xxxxxx
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LIST OF ACTIONS

	Action
	Person in charge
	Timeline

	Xxxxx
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	Xxxxx
	Name
	Date
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